IN PURSUIT OF COMMUNITY
A Guide for Empowering
Our Neighbors
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Using this Toolkit
This toolkit is designed as a practical guide to enhance
access to immigration-related information readers need
to make critical life decisions. While this toolkit cannot
replace detailed legal advice from a skilled attorney, we
hope it serves as a resource and connects readers with
additional assistance.
Pages 1 to 18 of the toolkit contain material relevant to the
topics outlined in the table of contents. Several topics offer
a recommendation that involves using a legal document.
If you are interested in learning more or taking action,
the toolkit includes the legal documents you would need
in the Appendix section.
When you see this paper icon
in the “What Do I Need?”
column near a section, look for a document that matches the
title next to the icon in the Appendix section. The document
with the matching title is what a person should complete if
they want to make the changes written about in the
accompanying section.

Disclaimer:
This toolkit has been created by The Fortune Society
with The Legal Aid Society’s Immigration Law Unit
and Community Justice Unit for use as an advisory
resource and is based on case law in the 2nd Circuit.
This advisory is not legal advice, and does not substitute
for the advice of an immigration expert.
A special thank you to The Immigrant Defense Project
for their guidance on this project.
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Why us? Why now?
The morning of May 8th, 2014, began as most did in the previous two years. I prepared my morning coffee,
began watching the morning news, and started getting my daughters ready for school. I was in high spirits
because I was only one week away from completing a master’s degree program in Social Work. A goal that
I had dreamed of, planned for, and sacrificed towards. I had planned every step towards obtaining this degree
since I was incarcerated and I was so close that I could taste it. This was the fulfillment of a promise I had made
to myself about changing my legacy to reflect who I really was: a person who, despite being incarcerated, had
potential, ambition, and commitment and would persevere to reach this educational achievement.
So when the doorbell rang at 7am, I had no idea how in a single moment my entire life was about to change.
It was Immigration and Customs Enforcement on the other side of the door. When they told me that they were
there to arrest me, my heart stopped. Every decision I made up to that point; marrying my teenage sweetheart,
being a father of two beautiful girls, earning an associates and bachelors degree, becoming a social justice
advocate, starting my own business to provide for my family, and caring for my ailing mother, didn’t mean
anything. Only my felony conviction and the fact that I was not a naturalized citizen mattered.
This was the fulfillment
of a promise I had
made to myself about
changing my legacy to
reflect who I really was:
a person who, despite
being incarcerated,
had potential, ambition,
and commitment and
would persevere to
reach this educational
achievement.

By that night I was in a jail cell in New Jersey. When the cell-gate slammed
shut behind me, the overwhelming memories and emotions of prison punched
me in my gut. The smell of industrial-strength bleach, the concrete and steel,
and the atmosphere devoid of any humanity enveloped me as I sat deflated
and confused. It would become clear to me that despite what my hopes were,
I would not be returning home any time soon.
That was the first night I spent away from my daughters. I was forcefully separated
from my family and unable to reach out to them. It was an unbearable weight
that no parent, no human being, should ever have to feel. My wife, who less than
24 hours ago felt secure cloaked in the sanctity of our household now found
herself a single-mother struggling to conceal her pain and stay strong for our
girls. This can’t be happening, we weren’t ready. Why us? Why now?
I was unprepared, anxious, and powerless, the pressure felt like hands around
my neck trying to suffocate me at times. Every day of what ended up being five
months in detention was long, and I used it to think about what I would do if
I was released. I was extremely fortunate to have an enormous amount of legal
representation and community support that zealously advocated for my release.

In 2014, New York State Governor Andrew Cuomo granted me an executive pardon to stop my deportation.
I was one of two immigration pardon recipients that year. I helped create this guide as the Associate Vice
President of Policy for the David Rothenberg Center for Public Policy. I focus my advocacy efforts at the
intersections of the criminal legal and the immigration system. People directly impacted by the issues need
access to power and resources to make change, and I work to ensure that is happening.
I hope that this toolkit arms readers with helpful information to be more prepared than I was. Use this
information to plan, to map out next steps, and anticipate the difficult decisions if the time comes. I feel
devastated when I think about all the people I left behind, both in prison and immigration detention, and those
who are inside now- reading this today. You are why I will never stop doing the work I do, and fighting for
people just like me, and just like you.

In solidarity, Khalil A. Cumberbatch.
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Thinking Ahead

Important Documents
Organize and keep in a protected place all original documents that prove each member
of your family’s identity and any important personal documents. Make copies of all
documents listed below and keep them where a person you trust can retrieve them if you
are detained.
 A
 ny applications submitted by you or your family member to immigration.
If anyone has an Alien Registration Number (also called an A#), keep
documents showing that number.
 C
 ertificates of disposition from any case in any criminal court to show the
outcome and, if possible, get a copy of your criminal justice record (rap sheet).
 Recent copies of your child’s school records and medical records.
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Contact Information
Create an index card for your wallet with phone numbers for
your relatives and important community support, attorneys or
advocates, leaders at your children’s school, childcare providers,
and employers.

What form
do I need?
	HIPPA
Authorization
Form

Medical Needs
To plan for the medical needs of your family, make a list of all
medications with dosages, doctors’ phone numbers, and medical
conditions for you and your family members, and keep it with you
whenever you leave home.
If there is someone you feel safe and comfortable sharing your
family’s medical information with, it is helpful to do so. This person
could use that information to help your attorney during the legal
case and to ensure you and your family receive proper medical care
if you are detained.

	Power of
Attorney
Short Form

Power of Attorney
Consult with someone you trust about whether or not to grant a loved
one power to access your finances and make financial decisions
if you are detained. There is a special power of attorney form for
financial matters. You can use this form to allow someone to handle
property transactions for you. It must be signed in front of a notary
public. You do not need an attorney for this, and do not need to go
into court. The Power of Attorney does not directly concern care or
custody of children, but rather is limited to property matters such
as your bank account, apartment lease, insurance matters, health
care billing, and more. Complete this only if you are ready to grant
someone power over your financial matters.

Non-Citizen Parents and Families
If you are the parent of at least one child under 18 years old, you
are not a U.S. citizen, and feel that you may be at risk for being
deported from the U.S. now or in the future, there are certain
steps you can take now to plan ahead for the care and custody of
your child.
With the other adults in the home, make a list of contact information
for friends and family members that can help in case a member of
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your family is detained, and hang it somewhere that everyone can see.
Try to find someone who would be willing to take care of your
child(ren) if you or a caregiver are deported.
Speak with the adult(s) in the household about the responsibilities of
caring for your child(ren). If it is possible, put some money aside to
help with the expenses and the loss of income of a detained person.

Talk openly with your child(ren) and make a list together
of all the things that they should do if their parent(s) do not
come home when they are expected to.

School Emergency Contact

What form
do I need?

If your child is enrolled in school, you can authorize up to three
people to act as emergency contacts to pick up your child if
there is an emergency or if your child is sick. To do so, update the
New York City Department of Education’s “Blue Card,” emergency
contact form.

	Emergency
Contact
Form

Passport
If your child is a U.S. citizen, you should apply now for a U.S.
passport for your child, to prepare for travel if necessary. If they are
under 18 years of age, the parent not accompanying the child to
apply should provide written consent, or you must explain why the
other parent’s consent cannot be obtained or is not necessary. You
can use the Statement of Consent form to provide consent for a
parent or guardian to submit an application for a passport for your
child when you are unable to be present in person.

Travel Permission
If you would like to authorize your minor child to travel alone
outside the U.S., or if you would like someone to accompany your
minor child on a trip abroad, sign the Travel Permission form
created by The Legal Aid Society. Each parent should sign one,
or you must explain why the other parent’s permission cannot be
obtained or is not necessary. It should be signed in front of a notary
public. Your child should travel with his or her original birth certificate
and passport, as well as with copies of the Travel Permission form.
Also check with the airline to see if it has any specific requirements
for unaccompanied children.

	U.S. Passport
Application
	Statement
of Consent
Form
DS-3053

	Letter
of Consent
to Travel
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What form
do I need?
	Designation
of Parental
Relationship
OCFS 4940

Designation of Person
in Parental Relationship
Use this form to give temporary permission for someone to make
decisions about your child’s education and health care. You must
sign this form in front of a notary public. You do not need an
attorney to complete this form, and do not need to go into court.
This authorization is temporary, but may be renewed by the parent(s).
However, parents and persons in parental relationship involved in
a long-term, care-giving arrangement may seek a more permanent
legal arrangement by commencing a judicial proceeding to appoint
legal guardianship or to determine custody.

Standby Guardian Designation
Petition for
Appointment
of Standby
Guardianship

A guardian is an adult who is not the child’s parent, who is legally
allowed to care for the child the way a parent would. A guardian is
required to make sure the child gets medical care, goes to school,
and is fed, housed, and clothed. If you are detained or deported,
someone will need to take care of your children. If that person is a
close relative who lives in the same neighborhood and your children
would remain in the same school and see the same doctor, you may
not need a guardian right away. However, if your children would
have to change schools or the caretaker is not a close relative, or
if the caretaker cannot access services for the children, she or he
may have to petition the court for guardianship. A standby guardian
becomes the guardian in the event of an “administrative separation”,
such as an arrest, detention, incarceration, removal (deportation),
or receipt of notice by any government authority that the parent
may be separated from their child because of an immigration
action. A guardianship does not terminate either parent’s rights to
their children.
Use this form to name someone as the standby guardian. A standby
gaurdian’s authority will start only if one of four things happen:
1. You are “administratively separated” from your
child, such as by an ICE arrest, or
2. Your doctor declares in writing that you are mentally
incapacitated and cannot care for your child, or
3. Your doctor declares in writing that you are physically
debilitated and you consent in writing for
the standby’s authority to start, or
4. You pass away.
Once any of those four things happen, the person you named
as standby guardian would need to go into Family Court
or Surrogate’s Court within 60 days to ask for a court order
granting guardianship.
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Know your Rights

Non-Citizen Interactions with Police
1. If a police officer approaches you and begins to ask you questions, at this point, you
can politely ask “am I free to go?” in a calm but assertive tone before responding
to any questions.


If the officers say YES: respond “I’d rather not speak with you right now.”
And calmly leave.



If the officers say NO: You are now being “stopped” or “detained,” and you
no longer have the right to leave. Do not try to run or drive off.

2. The police will likely ask you for your identification. You should only provide your
accurate name and address. When asked for identification in NY, you do not have to
say where you were born – and do not volunteer that information.


Do not provide any information about your immigration status or about what
country you are a citizen or national of.



 o not carry fake documents, or provide false documentation, as this
D
constitutes a criminal charge.



 o not carry papers from another country (such as your home country
D
passport, consular ID, or cedula). This information can be used against
you in deportation proceedings, to prove what country you are a citizen or
national of.
5

Too often, people do not know their rights and because of that they are
unable to recognize when officers are not respecting those rights. Knowing
your rights and how to assert them as safely as possible will help you and
empower your community. We want you to know that all of us here at the
Legal Aid Society continue to fight for fairness, justice and equality for all
New Yorkers.
– Anthony Posada, Supervising Attorney, Community Justice Unit, The Legal Aid Society

3. Y
 ou have the right to remain silent, use it as much as you can! Anything you say, can
& will be used against you and may give the police a reason to arrest you. Tell the
police you want to exercise your right to remain silent, and stay silent. Even if you
make a mistake and start talking, stop – and say I want to remain silent, and then stay
silent. Just because you spoke once, does not mean you have to continue!
4. D
 o not lie, lying to an officer has serious consequences. But remember, the police are
allowed to say anything to you as part of their investigation, including statements that
are not true.
5. I f the police search you, say politely, but loudly enough to hear, “I do not consent to
this search.” This may help later if the police didn’t have a legal justification to search
you and they try to use what they find as evidence against you in court.
6. A
 sk for a lawyer. Don’t talk about anything that has to do with your arrest to anyone
without having a lawyer present. Don’t talk to police officers, detectives, district
attorneys, even if they say they are trying to help you.
7. B
 efore you sign anything make sure you speak to an attorney first and understand fully
what you are signing. Otherwise, you might be confessing to something or waiving
important rights without realizing it.
8. A
 sk for an interpreter, unless you are fluent in English. Tell the interpreter you want to
remain silent, you need an attorney, and you want to notify your family where you are.
9. A
 sk for a receipt or voucher listing each item the officer takes from you, and keep
this paperwork. Without this paperwork it will be incredibly difficult to get your
property back.
10. B
 e careful when accepting food or other items from the police, they can be swabbed
for your DNA and be used against you.
11. B
 e sure to memorize or carry with you the phone numbers to your family members,
an immigration attorney, a community service organization, and your country’s
consulate.
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Quick Tips:
1. Try to remain calm and remember that your safety is the most
important thing.
2. Remain silent, after giving your name and address.
3. Ask to speak with an attorney right away.
4. Do not consent to searches.
5. Do not try to explain the situation.
6. Do not resist arrest.
7. You do not have to sign anything.

Non-Citizen Interactions with Warrants
If police or undercover officers come to your home, you do NOT have to open the door
unless they have a proper judicial warrant. This means that there has been due process
backed by probable cause. These warrants pass constitutional muster. An administrative
warrant is simply a document signed by an ICE agent, stating that a person is being
designated for possible arrest and possible deportation proceedings. An administrative
warrant is not signed by a judge, nor does it pass constitutional muster.
Ask politely through the door if the officers are from the Department of Homeland Security
or ICE. Then ask them to slip a copy of the warrant under the door.
If they don’t have one at all, decline to let them in. If they slip you an administrative warrant
that is issued by Department of Homeland Security or ICE and signed by a DHS employee
or an ICE employee, decline to let them in. Look at the top of the document, see if it was
issued by a court of law and then look at the signature line to verify that it was signed by a
judge. Next, read the document to see if it names a person in your residence and/or areas
to be searched at your address. If it is from a court, signed by a judge, and has a person
from your residence, or lists your address to search, then the judicial warrant is valid.
In all other circumstances, keep the door locked and say: “I do not consent to your entry
into my home.”
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Administrative Warrent

Judicial Warrent

Before Seeing the Judge:
1. Y
 ou are not obligated to make any statements to the police or district attorney, even
if you think it might help you or your case. It is always in your best interest to speak
to your defense attorney first before taking any action.
2. Remain silent until you have been assigned a defense attorney.
3. Get your defense attorney’s card or phone number and store it.
4. A
 sk your defense attorney whether an immigration detainer (a hold placed by ICE)
has been issued or if one is likely to be issued if you are not released or cannot make
bail right away.
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New York City is proudly the first city in the country to provide free legal
representation to noncitizens in removal proceedings when currently
detained by ICE, and unable to afford an attorney based on federal
poverty guidelines. No one should have to go through this terrifying
and complex legal process alone. The New York Immigrant Family Unity
Project member organizations (The Legal Aid Society, Brooklyn Defender
Services, and The Bronx Defenders), stand ready to defend all noncitizens
in these circumstances, and will continue to fight for the rights of all
immigrant New Yorkers.
– Hasan Shafiqullah, Attorney-in-Charge, Immigration Law Unit, The Legal Aid Society.

5. A
 sk your defense attorney about the effect of a conviction or plea on your
immigration status.
6. D
 o not discuss your immigration status with anyone other than your defense
attorney.
7. Contact your family and give them your defense attorney’s phone number.
8. I f you have hired an immigration attorney, give them your defense attorney’s phone
number.
9. R
 ead all papers fully. If you do not understand or cannot read, ask for an interpreter.
You could be consenting to waive your right to bail or to having a hearing with a
judge.
10. If you are incarcerated, a government immigration agent may visit you. Do not
answer any question or sign anything before talking to your defense attorney.
11. D
 o not speak about your case over the phone if you are incarcerated. These calls
are recorded and may be used against you.
12. Ask your defense attorney for a copy of all paperwork relating to your case and a
certificate of disposition when your case resolves.
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During Detention

ICE Discovery
How can ICE find out about me? There are many ways: if the police took your fingerprints
during an encounter; you sent an application to immigration; you were arrested by
immigration in the past; you were stopped at the border before; you have a pending criminal
case; or you are/were on probation or parole.

Whether you are an American citizen or not, you have certain rights as a human
being present here in the United States. Fighting for your rights, even and
especially when others do not respect those rights — this is the hard part. We
at the Immigrant Defense Project hope this resource will help you know, and
demand, what you are entitled to.
–Jane Shim, Advocacy Attorney, Immigrant Defense Project

Non-Citizen Interactions with Immigration Officials
1. If you are taken into custody by immigration officials, ask to speak to a lawyer, even
if you do not have one. Immigration officials are not obligated to provide you with
free legal counsel, only a list of lawyers’ contact information.
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New York Immigrant Family Unity Project (The Bronx Defenders,
The Legal Aid Society, Brooklyn Defender Services) will offer free
representation in the City of New York to:


People with a household income less than 200% of the federal poverty
guidelines, that



Do not already have private counsel retained for their case

Prisoners’ Legal Services of New York will offer free legal representation
to you, if:


You had your first Immigration Court hearing while you were detained
in the Albany County Jail or Clinton County Jail, or while you were in a
New York State prison.



Your household income is less than 200% of the federal poverty
guidelines. PLS will visit eligible detainees / prisoners as soon as
possible. If you believe you qualify for PLS representation and have not
spoken to a PLS attorney, please call (716) 844-8266 (English only) or
(518) 694-8699 (English/Spanish), or write to:
PLS Immigration Unit
14 Lafayette Square, Suite 510
Buffalo, NY 14203

Volunteer Lawyers Project, will offer free legal representation to you, if:


Your first Immigration Court hearing is at Buffalo
Federal Detention Facility in Batavia, NY.



You don’t make a lot of money – less than 200%
of the federal poverty guideline.



You don’t already have a lawyer. If you pay a lawyer to represent
on bond, you already have a lawyer, and you do not qualify.



You accept representation. “Yes, I want a free lawyer. I want
you to represent me.”
VLP will usually meet with you 3-4 days before your hearing. Bring
all of your papers with you. They will ask questions to see if you are
eligible. Although they try not to, sometimes VLP will meet with you
the day of your first hearing. If your lawyer is not at your hearing, there
may be a problem. Tell the judge, “I want my free lawyer. I don’t want
to go forward today.” Call the VLP phone number: (716) 847 0752 and
leave your name and A#. They won’t call you back, but they will get the
message. You can also write to:
Volunteer Lawyers Project
8 South Lyon Street
Batavia, NY 14020
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2. Take advantage of your right to call a lawyer or community advocacy group.
Remember, calls while in ICE custody are recorded, except to your attorney, and
can be used as evidence against you during your immigration case. Calls to your
consulate may also be recorded and used as evidence against you. If your consulate
may be of assistance, it is best to ask a friend in the community to visit in person,
on your behalf. You and the people you communicate with on the phone (other
than your attorney) should not discuss your immigration status, your place of birth,
places you lived outside of the US, or connections to any other countries.
3. Remain silent. In order to protect your rights, do not answer any questions that
immigration officials ask you.
4. Do not sign any documents before first discussing those documents with a lawyer.
5. Ask for a copy of all your immigration documents.
6. Your family can search for your location 24 hours after you’ve been detained using:
locator.ice.gov.
7. Contact your family as soon as allowed and give them the name of the immigration
official who is in charge of your case. Ask them to visit your consulate, community
service organizations, or anyone that may help on your behalf. But do not discuss
any of the specifics of your case over the phone.

Information on Immigration Bonds
A person in detention is eligible for a bond when they prove that they are not a danger to
the community and are not a flight risk. In some cases, a person’s criminal conviction(s) or
immigration history makes them ineligible for a bond.
ICE may provide a person in detention with paperwork that lists a bond amount or says
“no bond.” You should ask your attorney, or the judge directly if you do not have an
attorney, for a bond hearing as soon as possible to ask the judge to consider setting a bond
or lowering the amount that ICE gave. At the bond hearing, if you have an attorney, be sure
to show them any documents you have before providing them to the court. Bring a list of
names, addresses, and phone numbers of people who may be willing to write letters on your
behalf so your attorney can reach out to them. If you’ve prepared a letter yourself and you
have an attorney, make sure they read it before you give it to the judge, they may be able
to help you add important information for the judge to consider. If you have a US citizen
or legal permanent resident that is willing to allow you to stay with them and support you,
before the bond hearing ask them to send you a piece of mail with their address and proof
of their income, savings, etc. to support you.
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Other Helpful Documents
 P
 roof that close
relatives have
legal status in
the United States

 Letters showing
community
involvement
(church,
volunteering)

 Tax Records
 A
 letter from you
describing why you
want to stay in the US
 L
 etters of support
from friends and
a copy of their
identification
 Letters from
people who know
you (neighbors,
landlord, employer,
religious leader, etc.)

 L
 etters from family
(including drawings
from children) with a
copy of the authors’
identification, where
applicable.
 P
 roof of ways you
financially support
your family (rent
receipt, child support)
 P
 hotos of family
(birthday parties,
holidays, pets,
babies, etc.)

 C
 ertificates from
Rehabilitation
Programs, other
certificates,
diplomas,
awards, etc.
 Social Security
Records
 C
 opy of your
marriage certificate
 P
 roof of insurance
(car, medical, etc.)
 E
 vidence of service
in the armed forces
 Letters from
counselors/doctors
describing how
deportation would
impact your mental/
physical/emotional
health
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Providing Assistance

Offering Sanctuary
There is understandable concern among communities about how to best assist potentially
removable, vulnerable individuals without violating the federal harboring law, Immigration
and Nationality Act §274(a). To establish a violation of the harboring law, the government
would need to prove the following factors:
(1) the vulnerable immigrant entered or remained in the U.S. in violation of the law,
(2) you concealed, harbored, transported, or sheltered the immigrant in the U.S.,
(3) you knew or recklessly disregarded the fact that the immigrant was not authorized to be
present in the U.S., and
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(4) you took some action that tended to substantially facilitate the immigrant’s remaining
in the U.S. in violation of the law. Although the law is broadly written, there are
nonetheless actions that advocates can lawfully take to assist these vulnerable and
frightened members of our community.

Providing Shelter
Merely providing shelter to vulnerable immigrants is not enough to run afoul of the
harboring law. It depends on whether or not the government knows that the immigrant
is there.
 If the government knows
If the government knows that the immigrant is in your building and is
seeking refuge there, and you are not hiding them from detection, that is not
against the law. So for instance a public, high-profile case of an immigrant
seeking refuge in your church would not be unlawful harboring.
 If the government does not know
On the other hand, if by providing shelter you are hiding the immigrant
to help them avoid detection by the government, then that would be a
violation of the law.

Transporting
If you help a vulnerable immigrant move from one location to another, and if that helps
the person stay in the U.S. without permission and/or it helps them to avoid detection by
the government, those actions could be considered a violation of the federal harboring law.

Encouraging Noncompliance
If you tell a vulnerable immigrant not to cooperate with the government, like not to show
up for a check-in with Immigration and Customs Enforcement, that could be considered a
violation of the federal harboring law. But merely advising the person about the consequences
of noncompliance would likely not be harboring.

No Financial Gain
For all types of sanctuary assistance, it is critically important that you not seek any
commercial advantage or financial gain from helping the vulnerable immigrant.

15

Resources

Available Resources:
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Legal Aid Society, Immigration Crisis Hotline:
(844)-955-3425
199 Water Street
New York, NY 10038



Legal Aid Society, Arrest Questions and Criminal Matters:
(212)-577-3385



Immigrant Defense Project:
IDP Helpline at (212)-725-6422
IDP does not provide direct representation. Immigrants who
have had contact with the criminal legal system who are
not already represented by an immigration attorney can
call IDP’s hotline to get legal advice and referrals to other
organizations or private attorneys for full representation.

Resources (continued)


Make the Road:
Queens: (718) 565-8500
Brooklyn: (718) 418-7690
301 Grove Street
Brooklyn, New York 11237



NY Immigration Coalition:
(212) 627-2227
131 West 33rd Street, #610
New York, NY 10001



Brooklyn Defender Services:
(718) 254-0700
177 Livingston Street, 7th Floor
Brooklyn, NY 11201



Families for Freedom:
(646) 290-8720
35 West 31st Street, #702
New York, NY 10001



New Sanctuary Coalition:
(646) 395-2925
239 Thompson St
New York, NY 10012



City Bar Justice Center:
(212) 382-6710
42 W 44th St
New York, NY 10036



HIV Law Project:
(718) 408-6510
81 Willoughby Street, 5th Floor
Brooklyn, NY 11201



Legal Services NYC Hotline:
(917) 661-4500
40 Worth Street, Suite 606
New York, NY 10013



NYS Immigration Hotline:
1-800-566-7636



ActionNYC Hotline
1-800-354-0365 between 9AM-6PM, Monday – Friday
or if you’re in NYC, dial 311 and say “ActionNYC”
to be connected with a representative for assistance
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Notes
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Forms

Forms
AUTHROIZATION FOR RELEASE OF HEALTH INFORMATION
PURSUANT TO HIPPA

POWER OF ATTORNEY NEW YORK STATUTORY SHORT FORM

EMERGENCY CONTACT CARD

20

1 PAGE

9 PAGES

1 PAGE

U.S. PASSPORT APPLICATION

6 PAGES

STATEMENT OF CONSENT: ISSUANCE OF PASSPORT TO MINOR

2 PAGES

LETTER OF CONSENT FOR TRAVEL

2 PAGES

DESIGNATION OF PERSON IN PARENTAL RELATIONSHIP

8 PAGES

PETITION FOR APPOINTMENT OF STANDBY GUARDIAN

1 PAGES

CONSENT FOR MINOR CHILD(REN) TO TRAVEL
State of New York

)

County of _______________ ) ss.
I, ______________________________________, currently residing at _____________
_______________________________________, hereby affirm under penalty of perjury:
I am the

o mother

o father

of the following child(ren):

Child’s Full Name (as written in passport) Date of Birth

Passport Country

Passport Number

_______________________

____________

________________ ________________

_______________________

____________

________________ ________________

_______________________

____________

________________ ________________

The child(ren) listed above is(are) traveling to ___________________________for the purpose
of _______________________________ between the dates of ___________and _____________.
Check one:
o My child(ren) is(are) traveling with:
Caretaker Name (as written in passport)

Passport Country

________________________________ _________________

Passport Number
_______________

Caretaker’s Address
__________________________________________________________________
Caretaker’s Phone

Caretaker’s Email

____________________________

_______________________

o My child(ren) are traveling alone, under the airline’s unaccompanied minor’s program
and with this document giving my consent.
My child(ren) is(are) making this journey with my full knowledge and consent.
I have verified the destination country’s requirements for unaccompanied minor children, and
taken the necessary steps for my child(ren) to travel alone.

Parent’s initials: __________
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Check one:
o The other parent’s has also granted his/her consent; see attached.
o The other parent’s consent is not required because:
o s/he is deceased; see attached copy of death certificate.
o I have been granted a court order allowing my child(ren) to travel outside the
U.S.; see attached copy of the order.
o Other: ___________________________________________________________
Check one:
o The authority granted pursuant to this form shall be valid for ________ (number up to
12) months from the date of signature of this designation, or until the date of
revocation, whichever occurs first.
o The authority granted pursuant to this form shall be valid for _________ (number up
to 365) days from the date of signature of this designation, or until the date of
revocation, whichever occurs first.
o The authority granted pursuant to this form shall be valid from ______________ (date)
until and including ____________ (date up to one year), or until the date of revocation,
whichever occurs first.
In the event of any questions regarding this consent, I may be contacted at:
Address: ______________________________________________________________________
Home Phone: _________________________

Mobile Phone: _______________________

Email: ______________________________________
____________________________
Signature of Parent

___________________________
Printed Name of Parent

Sworn to before me this
_______ day of ____________________, 201___.
_________________________________________
Notary Public
List of Attachments, as applicable (copies only):
o Birth certificate of each child o Passport biographic page of parent o Passport biographic
page of each child o Passport biographic page of custodian/guardian/caretaker
o Consent of other parent o Death certificate of other parent o Custody/Guardianship Court
Order o Other: ___________________________________________________
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The Legal Aid Society exists for one simple yet powerful
reason: to ensure that no New Yorker is denied their right
to equal justice because of poverty. Since 1876, we have
proudly advocated for our clients, changing the laws one
case at a time, one reform at a time. Through our Civil,
Criminal Defense, and Juvenile Rights Practices, we offer
an unmatched depth and breadth of legal expertise to
vulnerable New Yorkers in over 300,000 legal matters
each and every year. We are the voice for those who
suffer in silence, face oppression, and struggle to access
justice because of poverty.
The Fortune Society’s mission is to support successful
reentry from incarceration and promote alternatives
to incarceration, thus strengthening the fabric of our
communities. The David Rothenberg Center for Public
Policy at The Fortune Society works to build equitable
legal systems and alternative approaches to justice,
change counterproductive laws and policies, and shift
public perception. With over 50 years’ experience,
Fortune is now one of the nation’s leading innovators in
justice advocacy and public policy, while providing holistic
and expanding services to over 7,000 people annually.
The Fortune Society extends our sincerest thanks and
gratitude to The Legal Aid Society’s Immigration and
Community Justice Units for joining us as thoughtpartners throughout the toolkit drafting and editing
process. We look forward to our continued partnership
as we use this resource together in our communities.

Twitter @thefortunesoc

Twitter: @LegalAidNYC

Facebook: @fortunesociety

Facebook: @thelegalaidsociety

Instagram: @fortunesociety

Instagram: @legalaidnyc

Address: 29-76 Northern Blvd,
Long Island City, NY 11101

Address: 199 Water Street,
New York, NY 10038

Phone: (212) 691-7554

Phone: (212) 577-3300

Website: fortunesociety.org

Website: legalaidnyc.org

LinkedIN: www.linkedin.com/
company/the-fortune-society

